
INSTRUCTION BOOK

FOR THE OD 4012

AND INTRODUCTION TO THE

OD 4012 BINDING MODULES

OD 4300

HD 4171

-TUFFRHIN-

�

OD 4012

SHOWN WITH THE OPTIONAL

PALM SWITCH

EASILY REMOVEABLE

DIES FOR YOUR BINDING NEEDS

PAL 14

HD 4270

HD 4470

HD 8370

www.RHIN-O-TUFF.com

HD 4170 PAL 14
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COMB 9 10 14 15 16 19 20 23 24

6MM 23 24 35 36 38 46 49 55 59

Velo 5 5 8 8 9 11 11 13 14
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Number Of Holes Chart For Standard Book Length
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Pages Thick

6mm 31 .124

8mm 46 .184

10mm 70 .280

11mm 78 .312

12mm 86 .344

13mm 94 .376

14mm 109 .436

16mm .125 .500

18mm 140 .560
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Coil Size Selector Chart

20mm 156 .624

22mm 171 .684

25mm 195 .780

30mm 250 1.000

33mm 265 1.060
TM GBC

(20 lb Paper) (Inches)
Pages Thick

1/4” 46 .184

5/16” 62 .248

3/8” 78 .312

7/16” 93 .372

1 / 2”1 / 2” 109 109

9/16” 125 125

5/8” 140 140

3/4” 156 156

7/8” 187 187
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Wire Size Selector Chart

1” 218 218

1-1/4” 250 250

(20 lb Paper) (Inches)
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OD 4012 Setup & Operator Manual 
 

Issue Dec, 2004  
Performance Design Inc. 

 
The Office Duty (OD 4012) electric punch has been designed to punch most any 
job that may pass through your office. No matter what type of binding you need 
to carry out, the OD 4012 can punch the job. It will punch up to 25 sheets of 20lb 
(80gsm) copy paper at one time while maintaining perfect alignment. The 
maximum punching length is 11” or A4 European format. Any sheet smaller can 
be punched for the minimum size.   
 
There are several optional attachments (modules) for the OD 4012 that will 
transform the punch into a mechanical binding station.    
 
These are:  
 
PAL-14 Piks-A-Lift 
This module offers flexibility enough to handle index tabs, 
clear covers, over-sized covers and paper sizes from 8.5" 
X 5.5" (140mm X 140mm) up to 8.5" X 14" (355mm x 
355mm), both in landscape and portrait. Easy to set up 
and operate. Pik any amount of sheets for punching. 
 
HD 4270 Wire closer 
The wire closer is capable of binding books up to 1-1/8” 
(28.6mm) thick. It uses wire sizes from 3/16” to 1-1/4”. It 
has an adjustable closing bar for the different size wires. 
Each end can be adjusted independently to obtain a 
perfect close. 
  

OD 4300 Coil Inserter   
Plastic Spiral inserter will bind books up to 1-1/8” 
(28.6mm) thick using coil diameter up to 1-1/4” (30mm). 
The unit attaches to the right side of the punch using two 
wing nuts for easy installation. 
 
HD 4470 Comb opener  
The comb opener will bind books up to 2” (51mm) thick. 
The opener has an adjustable ring opener control for 
exact book placement.  
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IMPORTANT

Be sure to fill out and return you Product Warranty
Registration Card inside. If you don’t find one,

please call us at 1-800-390-5782 or 1-208-384-8581.
You can also register this product online at

www.RHIN-O-TUFF.com then select Warranty.

Thank You.
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